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Progress Notes- How to Find and View Progress Notes in Avatar

There are several options available to access and view Progress Notes in Avatar. Depending on your need,
use one of the 4 options below for note access.

A. Use the Progress Notes widget for quick, easy access of all progress note records for a client. You can
filter your view for a particular Note Type or specify the ‘Previous number of days’ in which you want
see notes. From the client’s chart (Chart View):

I. Use the dropdown menu under ‘Selection’ to filter by Note Type.

2. The Progress Notes Widget defaults to display notes submitted in the past 30 days. To view
older notes (Previous X days) enter the # of days and click “Tab’. Use the scroll bar to find
older notes.
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B. If you know which form was used to create the note (Individual, Crisis, or Transcriber) it may be
helpful to filter notes to just a particular form and episode by using the form links in the client’s chart.
NOTE- this option may provide a limited view of client notes since results will display only notes
entered in the selected progress note form (either Individual, or Crisis, or Transcribed) . To view
Progress Notes of the form selected that were submitted in the last 365 days:

I. Select the form by clicking the link to the form on the left-hand side of the chart.

2. Select the appropriate tab for the Episode of Care as needed.

3. Use any of the various filters (i.e., Note Type, Entry Person, Service Program) to narrow search
results. Click on the drop-down menu on each filter to select your sort.
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C. To generate a report of all Progress Notes by episode, click on the View Progress Note link in the
‘Client Views’ section of forms on the left-hand side of the chart. Select the appropriate episode of
care and click ‘Launch Client View'.
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A Progress Notes Report is generated for the specific episode selected.
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D. For staff who have access to one of the new workflow consoles there is a fourth option to view
Progress Notes. The Progress Notes NEVV widget provides advanced searching and sorting. From
your Home View Console (i.e., Crisis, IP Social Work, Psychology):

Locate the ‘Progress Notes NEW’ widget.

2. In the Episode selection, select a specific episode to see notes associated to the episode or ‘All
Episodes’ to see up to 150 of the most recent progress notes across episodes.
3. Click on the small arrow in the corner that is pointing up and to the right to undock the
widget. After undocking, double-click in the gray space at the top (or use the maximize

button) to expand the widget for full screen viewing.
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Note details are displayed on the widget.

I. Use the filters at the top of the widget (i.e., Program, Clinician) to sort notes as needed. Unlike the
dropdown filters described in section B., start typing in a column header and filter the notes by the
sort. Click on another column to sort alphabetically. You can even search for key words using the
Note column.

2. To redock the widget back into the console view, click the re-dock arrow in the corner that is pointing
down and to the left. If you don’t re-dock the widget it will remain outside of Avatar even if you log
out and log back in.

| Progress Notes NEW

<

Episode  Program A~ Note Type e Draft/Final
2 $ Date § 4 Clinician $ £ [Note
Episoc ogra | | L Note Type Draft/F
22 CARS ACT "2021-03- "' Progress Unknown Draft Testing send To Do to Diana.
Team 17 Note
22 Access 2020-12- Progress NORTON,DIANA test
Clinic 14 Note
22 Access 2020-10- Crisis Mobile TEST,NTST Test Note
Clinic 27
27 Sirona 2020-07-  Progress NORTON,DIANA asfdasfdasfdasdfasdf
Recovery- 21 Note
RSC
27 Sirona 2020-05- Crisis Line ~ NORTON,DIANA fdasfdasdfasfd asdfasd dfasfdasdfasdf: fasf; d fad asdfasdfasdfasdf dasfasdfasdf asf: asdf
Recovery- 28 Contact afasdfasdfasdfasdf 99231 2 3 Greater than 50% of 15 25 35 minutes spent in counseling and coordination of care. Chief Compliant (required): " History of Present lliness (Brief 1-3, Extended
RSC 4+): Review of Systems (NA/1 Pertinent/2 or more Pertinent): Past History, Family and Social (NA/NA/1 Area): Exam (Prob Focus 1-5, Expand Problem Focus 6-8, Detailed 9+): Medical Decision

Last Modified 3/29/21

Making (Straight Forward or Low/Moderate/High)

Avatar General




